
APPLICATION FOR RECORDS RETENTION SCHEDULE 
k 

OFFICE OF THE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTORI 

RECORDS MANAGEMENT 01VISION 

?. Record SIrhr hrPipt ion 

DocumenA biating to: 

-for the State. 

This  file contains the following documents /include fwm numbws and titles, if any): 
Attach samples of the file. 

issua&ef food stamp books and collectiag and depositing @ funds collected , 

Form FNS-250(10-74)'2T. S. Department of Agriculture Food and Nutrition Service Food 
Coupon Accountability Report'' which shows project: code; name and address of reporting 
office; project name and location; coupon book inventory summary; transfer summary; 
actual VS. authorized summary; deposit summary; signature of authorized official and 
title; and date. 

lndudsd are: 

, 

Call M E N C Y  USE 
4ppilcition mta 

March 23, 1976 
4ppllution Number 

- -.~ 
DHR-44 

_- - 

Fileirarranwd: numerically according to nine-digit codes assigned by the United States 
Department of Agriculture. 

1. Agencv Addrers FOR RECORDS MANAGEMENT USE 
Application Number Georgia Department of Human Resources . .  

76-112 - Division of Benefits Payments 
Food Stamp Unit - 618 Ponce de Leon, N. EtDstsReMlivd 
Atlanta, Georgia 30306 

Dan Completed 

-I_- 2 6 1976 APR 0 1 1976 

--I_ 

1. Monthly Rderenca Rate How often are records referred to which are: 

6. DIHs of Saries 
Earliest Latest 
1972 c s e n t  -- 

occassiona 1 
; Thirteen to twenty-four months old One to six months old 50 ah-&&q$~ twelve months old 50 

wontv-fiw months and older OCc 

6. Recards &ria9 Tide lfollowed by title uspd in office: if diffarent] 

M W ~ D  S T ~ ~ I C D U P O N .  : A C C ~ B I . ~ ~ T ~ ~ P Q R T  ~. FILES . 

-. . B .  Annual Rate of Accumule of Records ' -p 

Lenw.rin drawers A; Legakizc drawers ;Shelves ; Other (wecify) _____- 



d. Audit period years. 
b. Sututo of llrnitotion c:~ Administrative need 5 'ye%$. 

f. Federal retention instructions 

r _. ~. . - .. . 

4 years behind- scneauie; - .. 

12 Appravrd Dlspotltion Inrtructfons This agency recommends that the file series be cut off a t  the end of each: 


